
HOW TO SET UP AN AUTHORIZED USER: 

• Go to missouriwestern.edu and click Goldlink at the very bottom under quick links. 

 

• Log into your Goldlink Account. 

 

 

 

 

 

 

 

 

 



 
 

• Look for the “Paying for College” card and select “Student Bill inquiry, payment options, and 
Print Your Official 1098T” 

 
• Select “I Agree” 



• Under My Profile setup click “Authorized Users” 

• Under Authorized Users select “Add Authorized User” and type in the email of the person 
you would like to add. Make sure to select Yes or No on what this person can view.  

• Type in the desired email address and click Continue.  
 

  



• After click continue a widow will pop up with the agreement. Please read through the 
agreement and select “I Agree” and then click Continue.  

• You will receive this message at the top after clicking continue. 



• The next steps will be completed by the person who you are setting up as an authorized 
user.  

• As the message stated, an email was sent to the authorized user with instructions on how to 
log in. The authorized user will receive two emails, one with the username and one with the 
password.  

• Username email: 
 
 

 
 

• Password email with login link: 

 
• Click the login link included in the Password email. 

https://epay.missouriwestern.edu/C21061_tsa/web/login.jsp 

https://epay.missouriwestern.edu/C21061_tsa/web/login.jsp


• After clicking the link, It will pop up with a login screen where you will enter the provided 
username and password.  

 
• After logging in you will enter in your first and last name and create a new password and 

then click Continue.  

 
  



• After clicking continue, you will be on the account setting screen. You are now set up as an 
authorized user. To view the student account just click the Home button in the top left 
corner.  

 


